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[Tonoxenue o 6mbmuoreke MbOY KMO «COII Nel um.S1.B.Pyroesay»
1. O6mme nonoxxeHus

1.1. Hacrosiee nonoxeHue periiaMeHTupyeT aesrenbHocth oubnuoreku MbOY KMO «COULI Nel
um.S1.B.Pyroesay» (nanee — oOpaszoBarenbHast OpraHu3aIus).

1.2. Hacrosimee nosnoxeHue pa3padoTaHo B cooTBeTcTBHH ¢ DenepanbHbIM 3akoHOM oT 29.12.2012
Ne 273-®@3 «O6 obOpazoBanuu B Poccuiickoit @enepanuny, nmpukazoMm MuUHKyIbTypsl Poccun ot
08.10.2012 Ne 1077 «OO6 ytBepxknenun llopsaka ydera JOKYMEHTOB, BXOJSIIMX B COCTaB
oubmmoreynoro Gouga» ¢ yuyerom nucbma MunoOpasoBanus Poccun ot 23.03.2004 Ne 14-51-70/13
«O IlpumepHOM TOJIOKEHUHU O OHOIMOTEKe O0IIe00pa30BaTEIBHOIO YUPESKIACHUI, MeTOANUYECKUX
pexomenpanuii ®I'BHY «HIIb um. K.JI. Ymmuckoro» ot 31.05.2017.

1.3. bubnuoTeka co3nana B Lesx oOecredeHusl MpaB y4aCTHUKOB 00pa30BaTeNbHBIX OTHOIICHUN Ha
OecruraTHOE TI0JIb30BaHNE OMOTMOTEYHO-UH(OPMAIIMOHHBIME PECYPCaMH.

1.4. Tlopsaok MOJIb30BaHUSA UCTOYHHKAMU MH(OpMALNUU, TMEpEeYeHb OCHOBHBIX YCIYT U YCJIOBUS UX
MIPEIOCTABIICHUS OTIPENCISIFOTCS HACTOSIINM TIOJI0KEHUEM O OMOIMOTEeKe M PaBUIAMU TTOJIb30BaHUS
O6uOINOTEKOH, yTBEpKIEHHBIMU PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3alHH.

1.5. Opranuzanmsi 0OCITy>XKHMBaHHS YYaCTHUKOB OOpa30BaTENIbHBIX OTHOIICHHH TMPOU3BOJIUTCA B
COOTBETCTBMM C TMpaBUJIaMH TEXHUKH O€30MaCHOCTH W MPOTHUBOIMOKAPHBIMU, CaHUTAPHO-
TUTUEHUICCKUMH TPEOOBAHUSIMHU.

2. lenn, 3amaun, GyHKIIUU OUOITHOTEKH

2.1. Ilenu OMOIMOTEKH COOTBETCTBYIOT IIEJISIM 00Pa30BaTEIHLHOW OPTaHU3AIMH U BKIIFOYAIOT B ce0s B
TOM uyucie: (OpMHUpPOBaHHE OOIIEH KyJIbTYpbl JMYHOCTH OOYYaIOUIMXCS Ha OCHOBE YCBOGHUS
00s13aTeIFHOTO MUHUMYMa COJIEPKaHMs 00111€00pa30BaTEeIbHBIX MPOTPAMM, UX aJanTaIus K )KU3HHU B
oOmiecTBe, CO3JaHHE OCHOBBI JUIsi OCO3HAHHOTO BBIOOpa M TOCJHEIYIOMIETO  OCBOCHHS
MpoeCCHOHABHBIX 00pPa30BaTENIbHBIX MPOTrpaMM, BOCIUTAHUE TPANKITAHCTBEHHOCTH, TPYIOJIOOUS,
yBOXEHHUS K TMpaBaM M CBOOOJAaM deENOBEKa, JIOOBU K OKpyXkaromiei mnpupone, Poawne, cembe,
(dhopmupoBaHKE 370POBOTO 00pa3a KU3HH.

2.2. 3agauamu 6uOIHOTEKN 00pa30BATENLHON OPraHU3aluy SABISIOTCS:



e oOecrieueHHE YYAaCTHHUKOB 0Opa30BaTENbHBIX OTHOWICHWH JOCTYNIOM K HH(OpMAIHH,
3HaHMAM, WAESM, KYJIbTYPHBIM IIEHHOCTSIM HOCPEACTBOM HCIHOJb30BAaHHUA OHMOIMOTEUHO-
MH(POPMALIMOHHBIX PECYpPCOB 00pa30BaTEIbHON OPTaHU3aAINH;

e IpUBJIEYCHHE OOYYAIOIMXCS K CHCTEMATHUYECKOMY YTEHHUIO Y4eOHOH, XyH0)KeCTBEHHOH,
HAYYHO-TIONYJISIPHON JIUTEPATYPHI;

e COJCHCTBHE PAa3BUTHIO [T03HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH 00YJaIOIINXCS;

e 00ydeHue oCHOBaM OMOIMOTEUHO-OMOIHOrpaduuecKoil TpaMOTHOCTH;

e COJCHCTBHE MENArOTHYECKUM pabOTHHKAM B MOJOOpE HAYYHO-METOJMYECKOH JINTEpaTypHl,
WH(OPMUPOBAHHUE O HOBBIX MOCTYIUICHUSAX B OMOIMOTEUHBIN (OHT,

e COBEpILICHCTBOBAHME IMPEAOCTABIAEMBIX OMOIMOTEKOH YCIyr Ha OCHOBE BHEAPEHUS HOBBIX
MH(POPMALIMOHHBIX TEXHOJOTHA M KOMIBIOTEPH3AlMH OHOIMOTEUHO-UH(POPMAIIMOHHBIX
npoiieccoB, (hopmupoBaHue KOMMDOPTHOM OMOTMOTEUHOMN CPEIbI.

2.3. bubnroTeka BBINOIHACT CAeAyOmHe PyHKITUU:
2.3.1. ®opmupyet dhona OUOIMOTEUHO-MHPOPMAIIMOHHBIX PECYPCOB 00pa30BaTEILHON OPraHU3alluH .

e KOMIUICKTYET OCHOBHOH (DOHJ y4eOHBIMH, XYJI0KCCTBCHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
NEeIarOrMYeCKUMH U HAYYHO-TIOMYJIIPHBIMU JIOKYMEHTAMU;

e YyYacTBYeT B KOMIUICKTOBAHHUU CIICIIHATM3UPOBAHHOTO (oHIa ydueOHWKAMHU W3 4HCIa
BXOSIIIUX B (hefepasibHbI TepeueHb yUYECOHUKOB, JNOIMYIIEHHBIX K HCIOJIb30BAHHUIO TPU
peaM3anyl UMEIOIIUX TOCYJApCTBEHHYIO aKKPEAUTAIMIO O00pa30BaTEIBHBIX IPOTpaMM
HAYaJbHOTO OOIIEero, OCHOBHOTO OOIIEro, cpeaHero odiero odpazoBaHus, U y4eOHBIMH
MOCOOMSMH,  JOMYIICHHBIMH K  HWCIOJB30BAaHUIO TPH  peaM3allid  YKa3aHHBIX
00pa30BaTeIbHBIX IPOrPAMM;

e aKKyMyIupyeT (OHA JOKYMEHTOB, CO3JaBacMbIXx B 00pa3oBaTeIbHOW OpraHU3aluu
(myOnukarmii ¥ paboT meaaroroB 00pa3oBaTe/IbHON OPraHU3alNH, JYUIIUX HAYYHBIX paboT
U pedeparoB yyanmxcs u ap.);

e OCYUICCTBIISICT pa3MEIICHUE, OPraHU3AIMIO U COXPAHHOCTh IOKYMEHTOB;

e OpraHu3yeT M BEIET CIPaBOYHO-OMOIMOrpaduyeckuii ammapar: katamoru (ajnpaBHTHBIH,
CHCTEMaTHUYECKHI), KapTOTeKH (CHCTEMATHYEeCKyH KapTOTEKy CTaTel, TeMaTH4eCKhe
KapTOTEKH), ODJICKTPOHHBIN Karanor, 0a3pl JaHHBIX IO MNPOQII0 00pa3oBaTEILHOI
OpTraHHU3aIIH.

2.3.2. Ocyuiectisier quddepeHIpoBaHHOE OUOINOTEYHO-MH(POPMAITMOHHOE 00CITy)KUBaHHE
o0y4Jaronmxcs:

e TpenocTaBiseT MHPOPMAIIMOHHBIE PECYPCHI HA PAa3TUYHBIX HOCUTEISX;

e opraHuzyer oOydeHHME HaBbIKaM HE3aBUCUMOTO OWOJIMOTEUHOTO TMOJB30BaTENsd U
notpeburenss WHPOpMALMM, COACHCTBYET MHTErpalliid KOMILJIEKCA 3HAHHWM, yMEHUU W
HaBBIKOB pabOThl ¢ KHUTOW U MHGOpMaIueH;

e OKa3bIBaeT MH(OPMAIMOHHYIO MOJJEPKKY B pEIIEHUH 3a/a4, BO3HUKAIOUIMX B Ipolecce
y4eOHOM, caM0o00pa30BaTeIbHON U JOCYTOBOU JIEATEIHLHOCTH O0yYarOIINXCS;

e OpraHuM3yeT MAacCOBbIE MEpPONPUATHS, OPHUEHTUPOBAHHBIE Ha pa3BUTHE OOIIeH U
YUTATEIHCKON KYJIbTYPhI JINYHOCTH,

e COJEHCTBYET MeJarorndeckuM pabOTHHKAM B OpraHu3anuu o0pa30BaTeNIbHOTO IMpolecca U
JIOCyTa O0YJarOIITIXCS.

2.3.3. Ocymiectisier qudepeHIpoBaHHOE OHOINOTEYHO-HH(POPMAITHOHHOE 00CITy)KUBaHHE
Me1arOrMYecKiX pabOTHUKOB!



e BBIABIACT HMH(OPMAIMOHHBIE TOTPEOHOCTH U YAOBJICTBOPSET 3allpOChl, CBSI3aHHBIE C
0o0y4yeHueM, BOCTUTaHUEM 00yJaronnuxcs,

e COJCHCTBYeT MPOQPECCHOHATHHON KOMIIETEHIIMU IEJaroroB, MOBBIIMICHUI0 KBaTU(UKAIINY,
MIPOBE/ICHUIO aTTECTAIINH,

e OCYIICCTBIISICT TeKyIee nHGopMupoBanue (JHU HHPOPMALIUK, 0030PbI HOBBIX MOCTYIIJICHHUN
U TyOJTUKAIH);

e CmoOcOOCTBYET MPOBEIACHUIO 3aHATHH MO (GopMHpPOBaHUIO HHPOPMAIMOHHOW KYJIBTYPHI
oOyvaromuxcs, sBIseTcs 0a30i Ui MPOBEIACHUS IMPAKTHYSCKUX 3aHATHH 1O padoTe C
UH(OPMAIIMOHHBIMU PECypCaMHu.

2.3.4. OcymiectisieT quddepeHIpoBaHHOE OUOINOTEYHO-HH(POPMAITMOHHOE 00CITy)KUBaHHE
poauTeneil (3aKOHHBIX MPEICTaBUTEIICH) 00yJatoImXCs:

e YJIOBJIETBOPSET 3aMIPOCHI MOJIB30BATEICH M HHPOPMUPYET O HOBBIX MOCTYTUICHUSIX B
OnbIMoTEKY;

e KOHCYJBTHPYET IO BOMPOCAM OpPraHU3AIMK CEMEHHOT0 YTeHUsI, 3HAKOMUT ¢ HHpOopMaImen
110 BOCITUTAHHUIO JCTEH,

e KOHCYJBTHPYET IO BONPOCaM yUeOHBIX U3AaHUN I 00yHarOIIUXCS.

3. Opranuzanus JesTeIbHOCTH OUOINOTEKH

3.1. OOmee pyYKOBOJACTBO  JESATEIBHOCTHIO  OMONMOTEKH  OCYIIECTBISIET  PYKOBOJIUTEIND
00pa3oBaTeNbHON OpraHU3aLIH.
3.2. Henocpencrsennoe PYKOBOJICTBO OnbIMoTEeKOMH OCYLIECTBIISIECTCS neaaroroM-
O6ubsnoTekapeM, KOTOPbIM Ha3HAYaeTCsl PyKOBOAUTENIEM 00pa3oBaTeIbHON OpraHU3aluy.
3.3. Ilenmaror-Ombnuorexkapb HECET OTBETCTBEHHOCTh B TMpeJeiiaX CBOCH KOMIIETCHIIMH 3a
OpraHU3alMIo0 U PEe3YIbTaThl AEATEIbHOCTH OUOINOTEKH.
3.4. Tlemaror- OuOMMOTEKaph pa3pabaThIBACT W TMPEACTABISCT PYKOBOJHUTEIIO 00pa30BaTEIBHOMN
OpraHU3alK HA YTBEPXKACHUE CIEAYIOIINE TOKYMEHTHI:

e TIOJIOXKEHHUE 0 OMOIMOTEKe, PaBUiIa TOJIH30BaHUS OMOIHOTEKOH;

e IIJJAHOBO-OTYETHYIO JIOKYMEHTALIHUIO.
3.5. B coctaB OHOIMOTEKH BXOJIUT:

e a0OHEMEHT,

e YUTAJILHBIHN 321,

e OTAeN yueOHHKOB,

e oTnen HHHOPMAITMOHHO-OMOIHOrpaduIecKoit paboThI;

e (GoHx W cHenMaNM3MpPOBAHHBIA 3al pabOThl € MYJIbTUMEAMWHBIMH U  CETE€BBIMU

JOKYMEHTaMH,

e MeJMaTexa.
3.6. bubmmoTteuyHo-MHPOPMAITMOHHOE OOCTYXKHBAaHWE OCYIIECTBIIIETCS B COOTBETCTBUH C TUIAHAMHU
paboThI OMOIMOTEKU M PEKUMOM pabOThl 00pa30BaTEIbLHONW OpraHU3aIUH.
3.7. Pexxum paboOThl OMOIMOTEKU OMPENCIIICTCS IEeIaroroM- OUOIMOTEKapeM C YYeTOM pexuMa
paboThl 0Opa3zoBaTenbHON opranu3anuu. OQUH pa3 B Mecsll ITpelyCMaTpUBAeTCsl CAHUTAPHBIN JIeHb, B
KOTOpPBIM 00CTy’KMBaHKE NOJIb30BATEIEH HE TPOU3BOJUTCS.

4. Y4eT nocTyIIeHHUs U BBIOBITUS TOKYyMEHTOB OMOIHMOTeYyHOro (hoHIa
4.1. IIpuem noKyMeHTOB B ()OH OMOIMOTEKH BKIIIOYACT CISAYIOIINE ONepalIiu:

e CBCpKa HOCTynHCHHﬁ C MICPBUYHBIM YYCTHBIM JOKYMCHTOM (HaKJ'IaIIHaSI, aKT), BKIIIOYAKOIIIUM
COMCOK ITOCTYNHMBIINUX JOKYMEHTOB,



e COCTaBJICHHE MEPBUYHOTO YUETHOTO JOKYMEHTA ISl MOCTYIJICHUH 0€3 COMpPOBOIUTEIBHON
JIOKYMEHTallUH,;

e perucTpamusi MOCTYNHUBIIUX JOKYMEHTOB B pErucTpaXx CyMMapHOIro, TpYIIOBOTO U
uaauBuayansaoro yuera (COCT 7.0.93-2015 «bubmuoreunsiii  ¢oum. TexHomorus
bopMHUpOBaHUSY).

4.2. Tlpy TMOMOJHEHHWH OCHOBHOTO OMOMMOTEYHOro (poHIa HeoOXoauMo coOJroaTh TPeOOBaHHS
@enepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O mnpoTHBOACHUCTBUH 3KCTPEMHCTCKOM
NesITeNbHOCTH». JIOKYMEHTBI, BKIIOUEHHbIE B ME€pPEUeHb SKCTPEMUCTCKUX MaTepHalIOB, MPHOOpPETaTh
3aIMpenieHo, MPHU BISIBIICHUU UX B (DOHEC — H3BIMATh U3 JOCTYTIA.

4.3. Yyet u 00paboTka TOKyMEHTOB OMOIMOTEYHOTO (POH .

4.3.1. Yyer m o0O0OpaboTKa JOKYMEHTOB OCHOBHOTO (pOHAA OCYIIECTBISCTCS WHIUBHIYaJIbHBIM
crocobom. CBeieHus O MOCTYIMUBIIUX MTEYaTHBIX IOKyMEHTax BHOCSTCS B «KHUTY cymMapHOro yuera
JOKYMEHTOB OCHOBHOTO (DOHJ1a».

[TocTtynuBmMM  JOKYMEHTaM  MPUCBAaMBAIOT  HMHJWBUIYaJbHBIA  PErHCTPAllMOHHBI  HOMEp
(MHBEHTapHBIN HOMEP WJIM UHOM 3HAK, IPUHATHIA B KAYECTBE PErUCTPALIMOHHOTO HOMEpA, CHCTEMHBIN
HOMEP JIJIsI JJIEKTPOHHBIX JJOKYMEHTOB) U IIU(P XpaHCHHUS.

Perucrparnmonnsie HoMepa ¥ mU(PBI OTMEYAIOT B PETUCTPAX HHIWBHIYyATLHOTO yUeTa TOKYMEHTOB —
WHBEHTApPHON KHUTE, KAPTOTEKE PETUCTPALIMU ra3eT, )KypHAIOB, yUeTHOW 0a3e JaHHBIX.

Bce ok3eMIuisipel  NPUHATBHIX — W3MaHUK  mTemmentorores. lltemmens ¢ HamMeHOBaHUEM
o0pa3oBaTeNnbHON OpraHu3alvy JOHKEH OBITh MPSMOYTOJbHOW (DOpPMBI, pa3MepoM He OOJbIIE YeM
1,5%4 cwm.

[IITeMmnens cTaBUTCS Ha 00OPOTE THTYJIBHOIrO jucTa (MPH OTCYTCTBHH THTYJIBHOTO JIMCTAa — Ha
MEPBOIl CTpaHUIE TEKCTA IMOJI 3arjaBueM), Ha 17-i CTpaHMIIE 1O/ TEKCTOM B JICBOM HIDKHEM YTy H
Ha 00OpOTE KaXIoro mpuiiokeHus. Ha Opomropax u KypHalax HITEMIIENh CTaBUTCS TOJBKO Ha
00JI0kKKE WJIH Ha TIEPBOM CTPAHUIIE TEKCTA.

CoctaB ocHoBHOTO (poHIa (PUKCHpyeTcs B KapTOUYHOM aji(aBUTHOM KaTajore, B IJIEKTPOHHON Oase
JAHHBIX OMOJIMOTEKH.

4.3.2. Yuer u oOpaboTka cnenuanu3upoBaHHoro Gouaa. Crnenuaau3upoBaHHbIN (GOH]T yUUTHIBACTCA U
XPaHHUTCS OTIEIBFHO OT OCHOBHOTO OMOIMoTedHoro onma.

Y4er [OKyMEHTOB CHEHHMATU3UPOBAHHOTO (POHIA, KaK MHOTO3K3EMIUIPHON JHUTEepaTyphl,
OCYIIECTBIISICTCSl TPYIIOBBIM CHOCOOOM H oTpaxaercs B «KHHTe cyMMapHOro ydera y4eOHOTrO
¢dboHIa» U B KAPTOTEKE PErHCTPAIIIOHHBIX KAPTOUEK.

Ha xaxxpoe HanMeHOBaHHE JOKYMEHTOB CICIIHATU3UPOBAHHOTO (DOH/IA 3aBOTUTCS OT/CIIbHAS yUeTHAsS
kapTouka. Kaprouku c OubnuorpaduyeckuM OMHCAHMEM H3JaHHA y4YeOHHMKOB PAacCTaBISIOTCA B
YYETHYIO KapTOTEKY I10 KJlaccaM, a BHYTPH KJIaccoB — 10 ali(haBUTy haMWIHN aBTOPOB HMJIU 3arIaBHIA.
J1711 KOHTPOJIS 32 COXPAaHHOCTHIO YYETHBIX KapTOUYEK OHU PETUCTPUPYIOTCS B «OKypHale peructpanuu
YYETHBIX KAPTOUEK YICOHUKOBY.

Texuuyeckas 00paboTKa TOKyMEHTOB MPEeIyCMATPUBACT CIEAYIONINE ONepaIiu:

e TIPOCTABJICHWE HA KaXJOM JOKYMEHTE IITeMITe]s] OMOIMOTEKH B COOTBETCTBHH C ITYHKTOM
4.3.1 HacTOSAIIErO HOI0KEHUS,

e YCTAaHOBJICHHE CPEJCTB 3alIUTBl OT yTpaThl (MAarHUTHBIA JATYWK, PAAMO-UYHII, WHOW BH]I
MapKHPOBKH);

e W3rOTOBJICHWE W TPUKPEIUVICHWE K JOKYMEHTy macmopTra ydeOHmka. [lacmopT ydeOHmKa
MIPUKJIEUBAETCS HA TOCTEAHEN CTpaHUIle yueOHHNKA. 3anOTHAETCS MPHU BbIIaye YUTATEITIO.

Yder crnenuaim3upoBaHHOTO (HOHAA TPETyCMATPUBACT OTPAXKEHHE €ro COoCTaBa B CIPABOYHO-
oubmmorpaduueckom ammapare OMOINOTEKH, B TOM YHCIIE B AJIEKTPOHHON 0a3e JaHHBIX.

4.4. BpIObITHE TOKYMEHTOB OMOIMOTEYHOTO (OH .

4.4.1. Ilpu4uHbI, O KOTOPHIM JOKYMEHT MOKET OBITh BBIBEJCH M3 cOocTaBa OuOmmMoTedyHoro (ousaa,
BKJTFOYAIOT B TOM YHCJIE BETXOCTh, Ie()EKTHOCTh, YCTAPEIOCTh 10 COACPKAHMIO, yTpary. MckiroueHne
JOKYMEHTa U3 OuOnIMoTedHoro (hoHAa MPOBOIMTCS HA OCHOBAHWHU aHAJIM3a COCTaBa OMOIMOTEHYHOTO
($oH/1a ¥ Pe3yIBTATOB €0 MPOBEPKH.



4.4.2. Tlox BETXOCTBIO IOKYMEHTA MTOHUMAIOT PE3yJIbTaT €CTECTBEHHOTO CTApPEHUS WM (PU3UIECKOTO
M3HOCA TIOKyMEHTA.

4.43. Tlom nedpekTHOCTBIO JOKYMEHTa TOHUMAIOT YAaCTUYHYH WM TOJIHYIO  yTpary
AKCIUTYyaTallMOHHBIX KaueCTB JOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/IEHCTBUS.

4.44. Tlog ycrapelnocTbl0 IO COACPKAHUIO IOHMMAIOT IOTEPI0 AKTYaJbHOCTU TEMAaTHUKH,
MOJATBEPKIaEMYI0 OTCYTCTBHEM CIIpOCa YMTaTeNel, HeBOCTPEOOBAHHOCTHIO B NEpepaclpe/elieHuu U
peanu3anuu.

445, Tlon yTtpaToil NTOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (hOHJEC OMOJIMOTEKH IO MPUYUHAM
MOTEPH, XHWIICHUS, OCICTBHI CTUXHHHOIO, TEXHOICHHOro (B TOM 4YHCJIC XaKEPCKOM aTaku U
HEBOCCTAHOBUMOT'O COOS 3JICKTPOHHOTO ~ 00OpYJIOBaHMs) WM  COLMAIBHOIO  XapakTepa, 110
HEYCTaHOBJICHHOW IPUYMHE.

4.4.6. IIponecc UCKIIOYEHUST JOKYMEHTOB U3 (PoH1a OMOIMOTEKH OCYIIECTBISETCS B COOTBETCTBUU C
[TopsimkoM ydera JOKYMEHTOB, BXOJISIIMX B COCTaB OWOIMOTEYHOro (OHMAA, YTBEPKICHHBIM
npuka3zoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE JOKYMEHTOB OMOIMOTEYHOTO (OHIA MPOU3BOJAUTCS B PE3yJIbTaTe HMX CIHCAHUS
KOMUCCHEHl, CO3JaHHON PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIiHy.

4.4.8. Yrunu3zanus CliMCaHHBIX JOKYMEHTOB OMOIMOTEYHOro (hOH/IA MPOU3BOJAUTCS B COOTBETCTBUU C
3akoHoJaTeNbecTBOM Poccuiickoit denepariuu.

5. IlpoBepka 10KyMeHTOB OMOIHOTEYHOTO (hOHIA

5.1. [InanoBas nmpoBepka JOKYMEHTOB OMOJIMOTEUHOro (OHJA MPOBOJUTCS C NEPUOAUYHOCTHIO OJUH
pa3 B IITh JIET HA OCHOBaHUHU IpadyKa MPOBEPKH.
5.2. BHemaHoBasi mMpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (hOHIA MPOU3ZBOAMTCSA B 00s3aTEIHHOM
HOpsi/IKE:

e IIpU NOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHJ;

e IIPH BBISBJICHUU (PAKTOB XUIICHUS, 3I0YIOTPEOICHUS WK TIOPYHU TIOKYMEHTOB,;

e B CJy4ae CTUXUIHOrO O€JCTBUS, OXKapa WU APYIHX Ype3BbIYAMHbBIX CUTyallUi, BEI3BAaHHBIX

AKCTPEMAIILHBIMU YCIIOBUSIMU,

e I[P peopraHu3alMy WIK JUKBUIAIMK 00pa30BaTeIbHOW OpraHU3allHH.
5.3. Tlo uToram MpPOBEpPKH 3aBEIYIOIMIHN OMOIMOTEKOW COCTaBISAET aKkT. ECIM Kakue-TO JTOKYMEHTHI
OTCYTCTBYIOT II0 HEYyCTAaHOBJICHHOM IPUYMHE, TO K aKTy IPHUKIAIBIBAECTCA MX CIUCOK, B KOTOPOM
(bUKCUPYIOTCS CBEICHUS O KOJMYECTBE TOKYMEHTOB OMOJIIMOTEUHOr0 (POH/Ia B HATMYMH U KOJIUYECTBE
OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE II0 HEYCTAaHOBJIEHHON npuuuHEe. B akTe Takxke
yKa3bIBa€TCsl HOMEp U JlaTa aKTa MpeAblayLIei MPOBEPKH.
5.4. IlpoBepka OuOnMMOTeyHOro (OHAA HA HAJMUME JIOKYMEHTOB, BKJIOYEHHBIX B (heaepanbHbIi
CIHMCOK 3KCTPEMHUCTCKHUX MaTepuasioB, OMyOJIMKOBAHHBIN Ha oduumambHOM caiite MuHHCTEpCTBa
roctunun Poccuiickoii @enepanuy, NpOBOJUTCS B COOTBETCTBUU C OTIENIBHBIM JIOKAJIBHBIM aKTOM
o0pa30BaTeNbHON OpraHu3aluu.
5.5. Ilpu BBIABICHMM B Tpoliecce MPOBEPKU (OHAA OTCYTCTBYIOIUX JOKYMEHTOB MU HEBO3MOXHOCTH
YCTaHOBJICHUS] BHUHOBHBIX JIMII YOBITKM IO HeJOCTayaM CIHCBIBAIOTCS B COOTBETCTBUU C
JEMCTBYIOIUM 3aKOHOAATEIBCTBOM.
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